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1. O6mue noJioxenns

1.1. Hacrosinee ITonoxenue no o6paboTke nepcoHanbHbIX AaHHBIX (nanee - [Tonoxenune) CaHkT-
[TerepOypreckoro rocyAaapcTBEHHOTO OIOJUKETHOIO YUPEXKICHHS COLMAIBHOTO OOCTy)KHBAHHS
HaceneHus «ConHanbHO-peabHIMTAIlMOHHBIN HEHTP JUIS HECOBEPIICHHOIETHHX «ANBMYyc» (naee
— Yupexaenune) pa3paboTaHO B COOTBETCTBHH ¢ TpyaoBemM kojaekcoMm Poccuiickoit denepanmu,
Koncrurynueit Poccuiickoit ®enepanmu, I'paxnanckum xojexcoMm Poccmiickoit ®enepanuu,
denepanbaeiv  3akoHOM «O6 mHopManuu, HHPOPMANMOHHBIX TEXHOJOTHAX H O 3alluTe
uHopmanuny, OenepanbHpM 3akoHOM «O NEPCOHANBHBIX AAHHBIXY, [IpaBHIaMH BHYTPEHHEroO
TPYJIOBOI'O pacropsjika Y YpexkaeHus.

1.2. Ilens paspabGorku Ilonoxenus - omnpeneneHue nopsjaka oOpabOTKH NMEPCOHATBHBIX JAaHHBIX
paGOTHHKOB YUpeKJIeHHs M HHBIX CYyOBEKTOB NEPCOHANBHBIX AAHHBIX, NEPCOHAIBHBIC IaHHbBIE
KOTOPBIX MojuIexar 0OpaboTke, Ha OCHOBAHHH IOJHOMOYMI Oreparopa; OOECICUCHHE 3aIlUThI
npaB u cBOOOJ 4YelOBeKa M IpaX[aHWHA, B T.4. paboTHHKa Y4dpexaeHus, npu obpaboTke ero
MEePCOHANBHBIX AAaHHBIX, B TOM YHCJIE 3allUThl IPaB Ha HENPHKOCHOBEHHOCTh YACTHOM JKH3HH,
JUYHYI0O W CEeMEeHHYIO TaliHy, a TaKKe YCTAaHOBJICHHE OTBETCTBEHHOCTH JO/DKHOCTHBIX JIMII,
HMEIOIIMX JOCTYIl K [€pPCOHAJBHBIM JAHHBIM, 3a HEBBHIIOJHEHHE TpeOOBaHWH HOPM,
peryaupyromux o6paboTKy ¥ 3alIMTY IEPCOHAIBHBIX IAHHBIX.

1.3. ITopsinok BBojia B AeiicTBue U u3meHenus [lonoxenus.

1.3.1. Hacrosimee [lonoxkeHne BCTYmaeT B CHIY € MOMEHTa €ro YTBEPKACHHS IHPEKTOPOM
VupexxaeHus u JeHcTByeT 6eccpodHo, 10 3aMeHB! ero HoBbM TonokenueM.

1.3.2. Bece n3menenus B [lonoxenne BHOCATCS MPHUKA30M.

1.4. Bece paGoTHHKH Y4pexJeHus JOJDKHBI OBITH 03HAKOMJICHBI ¢ HacTtosmmM [lonoxenneM nox
POCIIUCH.

1.5. PexuM KOHGHICHUHAILHOCTH NEPCOHAIBHBIX JAHHBIX CHHMAeTcs B ClIy4asX HX
00e3THYMBaHUA M TI0 MCTEYEHHH 75 JIeT CpOKa MX XPAHEHHs, I NPOJUICBAETCS HA OCHOBAHHH
3aKJIFOYEHHUS IKCIIEPTHON KOMHCCHH Y YPEIKICHNUA, €CITH HHOE HE ONPE/IeIICHO 3aKOHOM.

II. OcHOBHBIE IOHSTHS H COCTAB NEPCOHAIBHBIX JAHHBIX PA6OTHHKOB

2.1. Ins ueneit Hactosuero [TonoxeHus HCTIONB3YIOTCS ClIEAYIOINE OCHOBHBIE MOHATHSA[1]:

- epCOHANIbHEIE JaHHbIe paboTHHKA - mobas HH(OpMaIHs, OTHOCAIIANCSA K ONpPENeNICHHOMY HIIH
omnpejenseMoMy Ha OCHOBaHHH TaKoH MHGOpMAIMH pabOTHHKY, B TOM YHCIIE ero (aMumus, uMs,
OTYECTBO, IO, MECALl, AaTa U MECTO POXJICHHS, aJpec, CeMeHHOoe, CONMAIbHOe, UMYIIECTBEHHOE
nonoxkeHue, oOpasoBanue, mnpodeccus, JoXonasl, JaApyras uHbopmaums, HeobOXoauMas
paboTonaTeio B CBS3H C TPYAOBBIMH OTHOIIECHHAMM;



- 06paboTKa MEePCOHANBHBIX IaHHBIX - COOp, CHCTEMATH3alKs, HAKOIUICHHE, XpaHEHHE, YTOYHCHHE
(oGHOBIEHHME, HM3MEHEHHE), HCHOJIb30BaHHE, PACIpOCTpaHeHHEe (B TOM dHCIe Iepejaya),
obe3nmuunBanne, 6IOKMPOBAHHE, YHHYTOXKEHHE IIEPCOHATBHBIX IAHHBIX PaGOTHHKOB Y YpeiKICHHS;
- KOH(UIEHIMATFHOCTh IEPCOHATBHBIX JAHHBIX - 00s3aTeNbHOe Ui COOIONEHHS Ha3HAYeHHOro
OTBETCTBEHHOTO JIAIIA, MOMYYHBIIEro JOCTYI K MEPCOHATBHBIM JaHHBIM PabOTHHKOB, TpeboBaHHe
He JIOIYCKaTh UX pacnpocTpaneHns Ge3 corsacus pabOTHHKA WM HHOTO 3aKOHHOTO OCHOBAHHS,

-  pacmpoCTpaHEHHEe MEPCOHAIBHBIX JaHHBIX - JCHCTBHA, HaNpaBlIeHHbIE Ha Inepenavy
IIEpCOHANBHBIX JAHHBIX pPAOOTHHKOB ONpEENEHHOMY Kpyry JHil (mepejada MEepCOHATBHBIX
JIAHHBIX) WM Ha 03HAKOMJICHHE C MePCOHATBHBIMH JAHHBIMH HEOTPAHMYEHHOIO Kpyra JIHIl, B TOM
gncne 06HApOIOBAHNE MEPCOHANBHBIX NAHHBIX PAOOTHHKOB B CPEICTBAX MAaccOBOH MH(pOpMALHH,
pasmeleHne B HHGOPMALIMOHHO-TETCKOMMYHHKAIMOHHBIX CeTAX HIIH MPEJOCTABICHHE JI0CTyMa K
TIepPCOHATBHBIM JJAHHBIM PaGOTHUKOB KaKUM-THOO HHBIM CIIOCO60M;

- MCIONB30BaHHE MEPCOHANBHBIX JAHHBIX - JCHCTBHs (ONEpaldu) ¢ NePCOHAIBHBIMH JaHHBIMH,
COBEpIIAEMBIE JIOJDKHOCTHBIM JIMIIOM YUPEKICHHS B LEJAX NPUHATHS PEIICHHI HIH COBEPLICHHS
MHBIX ACHCTBHH, MOPOMKIAIOMMX IOPUANYECKHE TMOC/IEACTBHS B OTHOIIEHHH pPabOTHHKOB JIHGO
MHBIM 00pa30M 3aTParMBaOIHMX HX NpaBa i CBOOO/IbI HJIM NpaBa ¥ CBOOOIBI APYTHX JIHLL;

- GIOKHpOBaHWE IEPCOHANBHBIX NAHHBIX - BPEMEHHOE INpeKpauieHue cOopa, CHCTeMaTH3aluH,
HAKOTUICHHMS, HCIIOJIb30BaHUs, PACIPOCTPAHEHHs EPCOHATBHBIX JaHHBIX PaOOTHHKOB, B TOM YHCIIE
HX Nepeiavu;

- YHHYTOXXEHHWE IIePCOHANBHBIX JAaHHBIX - JEHCTBHsA, B pe3ylbTaTe KOTOPBIX HEBO3MOXHO
BOCCTAHOBHTBH COJEP)KAHHE NMEPCOHATHHBIX JAHHBIX B HHOOPMAIMOHHON CHCTEME MEePCOHANBHBIX
JIAHHBIX PaGOTHHKOB WM B pe3y/ibTaTe KOTOPBIX YHHYTOXKAIOTCS MaTepHaIbHbIe HOCHTENH
NePCOHAIBHBIX JAHHBIX PaOOTHHKOB;

- o0e3MMuMBaHHE IMEPCOHAIBHBIX JAHHBIX - JCHCTBHS, B pe3yJbTaTe KOTOPHIX HEBO3MOXKHO
ONpEeUTh IPHHA/IEKHOCTD NIEPCOHATBHBIX JIAHHBIX KOHKPETHOMY pabOTHHKY;

- 0OIIe/IOCTYNHbBIE NEPCOHAIBHBIEC JAHHBIE - MEPCOHAIBHBIE JAHHBIE, JOCTYIl HEOrpaHHYECHHOIO
Kpyra JIMIl K KOTOPBIM TPEIOCTaBJICH C COINIacHs pabOTHHKA WM HA KOTOpbie B COOTBETCTBHH C
(enepanbHBIME 3aKOHAMH HE pacrpocTpansercs TpeGoBanne COOMOICHHA KOHPHICHIHATBHOCTH.
- uHopMmanus - cBeieHus (CoOOMUICHNs, TaHHbIE) HE3aBUCHMO OT GOpMBI X npejcTaBaeHus|2].

- JIOKyMeHTHpoBaHHas HH(OpMauus - 3aQUKCHPOBaHHAs HA MaTEPHAIBHOM HOCHTENE MyTeM
JIOKYMEHTHPOBAHUS HHPOpPMAlHs C PEKBU3MTAMH, TO3BOJSIONIMMH  OIpPEAENHTh  TaKyro
HHOOPMALIHIO WIH €€ MaTepHAIbHBIN HOCHTEb.

2.2. B cocTaB nepcoHAIBHBIX AaHHBIX PAOOTHHKOB Y YPEXKICHUA BXOJAT JOKYMEHTBI, COAEpKalHe
uHGOPMANMIO O NACHOPTHHIX AAHHBIX, OOpa30BAHWM, OTHONICHHH K BOMHCKOH OOS3aHHOCTH,
CeMEMHOM IOJIOKEHHH, MECTE JKHTEIHCTBA, COCTOSHHM 3/I0POBBS, @ TAKXKE O MPEAbLIYIIHX MeCcTax
nX paboTsl.

2.3. Kommiekc JOKYMEHTOB, CONMPOBOXKAAIOMMH rmponece oGopMIIeHHS TPYAOBBIX OTHOIICHHH
paboTHHKa B Y4pexIeHHe NIPH €ro npreMe, NepeBo/ie H yBOJIbHEHUH.

2.3.1. Undopmaius, npeacrasisieMas paGOTHHKOM NPH MOCTYIUIEHHH Ha paboTy B YupexIeHHe,
JIOIDKHA UMETh JIOKYMeHTaIbHYI0 dopMmy. [IpH 3aKimoueHnn TPyAOBOro J0roBopa B COOTBETCTBHH
co cr. 65 Tpynmosoro komekca Poccumiickoit ®enepamuu JHIO, NOCTynaiomee Ha pabory,
npeabsBiseT paboToaaTeNo:

- IIaCTIOPT HJIM MHOM JOKYMEHT, YOCTOBEPSAIONIHHA JIHYHOCTD;

- TPYZIOBYIO KHHXKKY, 32 HCKIIOYEHHEM CIIy4aeB, KOIjia TPYA0BOH J0rOBOP 3aK/I0YaeTCs BIIEPBBIC
Wik pabOTHHK MOCTyNaeT Ha paboTy Ha yCIOBHAX COBMECTHTEIBCTBA, THOO TPYAOBas KHMKKA y
paboTHHKA OTCYTCTBYET B CBA3H C €€ yTPAaTO! WIIH 110 APYTHM IPHYHHAM;

- CTPaxoBO€ CBHETENIBCTBO IOCYAaPCTBEHHOTO IEHCHOHHOIO CTPaXOBaHMUS;

- IOKyMEHTbI BOWHCKOTO y4eTa - JUIi BOGHHOOOA3aHHBIX H JIHIL, TIOUTEXKAIIMX BOHHCKOMY Y4eTy;

- noKyMeHT 00 oOpasoBaHHH, O KBATM(DHKAIMM HIM HAIMYMH CIENMAIbHBIX 3HAHHH - IIpH
NOCTYIIEHHH Ha paboTy, TpeOyIONIyIo CieNHAIbHBIX 3HAHHM MK CHIEHATLHON OArOTOBKH;]

- cBuneTenbeTBo 0 npucsoennr MHH (npu ero Hamauu y pabotauka)[3].




2.3.2. Ilpu odopmienun paboTHHKa B YupexkaeHHe pabOTHHKOM OT/e]a KaJpoB 3arogHAETCH
yaudunupoannas ¢opma T-2 «Jluynas kaprouyka paboTHHKa», B KOTOPOH OTpaxaroTcs
ClIeAyIOUMe aHKeTHbIE B Ouorpaduyeckue 1aHHbIe pabOTHHKA:

- obmme csemenus (P.U.O. paGorHmka, jgata pOXKICHHS, MECTO pOXICHHS, TPaXJaHCTBO,
obpazoBanmue, mpodeccus, cTax paboThl, COCTOSTHUE B Opake, NacnopTHLIE JaHHEIE);

- CBEJICHHS O BOHHCKOM yueTe;

- IJaHHBIE O IIpHeMe Ha paboTy.

B nansHeinem B IMYHYIO KapTOYKY BHOCSTCS:

- CBEJICHHS O MepeBOJax Ha Jpyryo pabory;

- cBeJIeHUs 00 aTTecTaluu;

- CBEJICHHS O MOBBHIECHUH KBATHHKALMH;

- CBEJICHHUS O MPO(eCCHOHATBHOM MePeroAroTOBKe;

- CBEJICHHs O Harpaaax (IOOIIPEHHsX ), TOYSTHBIX 3BaHHAX;

- CBeZIeHHs 00 OTIyCKax;

- CBEJICHUS O COLMATBHBIX rAPAHTHSAX;

- CBEJICHHS O MECTE XHTEJILCTBAa H KOHTAKTHBIX Tele(oHax.

2.3.3. B otzene xanpoB YUpexAeHUs CO3JAIOTCS W XPAHATCS CICAYIONME IPYIIbI JOKYMEHTOB,
coeprKalye JaHHbIe O paOTHHKAX B €IHHUYHOM WJIH CBOJAHOM BHIE:

2.3.3.1. JIokyMeHTHI, coJepIKallie MepcoHaIbHbIC JaHHble paOOTHUKOB (KOMIUIEKCHI JIOKYMEHTOB,
CONPOBOXKAAIOIKE Ipouecc O(GOPMICHHS TPYAOBBIX OTHOIICHHI INpH TNpHeMe Ha paboTy,
nepeBojie, YBOJIBHEHHH; KOMIUIEKC MATEPHATIOB 110 aHKETHPOBAHHIO, TECTHPOBAHHIO; MPOBEICHHIO
cobeceloBaHMN C KAHAMAATOM Ha JOJDKHOCTH; MOJUIMHHHKH M KOIMH IPHKA30B [0 JIHYHOMY
COCTaBY; JIMYHBIE JieJia ¥ TPYAOBbIe KHHKKH pabOTHHKOB; JIefIa, COJepiKallie OCHOBAHUSA K IIPHUKa3y
0O JIMYHOMY COCTaBy; Jeja, COJAep)Kallue MaTepHalbl aTTecTalMd pPabOTHHKOB; CIyXKeOHBIX
paccieoBaHmii; CIPaBOYHO-UHPOPMAIMOHHBIH OaHK JaHHBIX 10 TepcoHany (KapTOTEKH,
XKyPHaJIBl); TONIMHHAKH H KOIHH OTYETHBIX, AHAINTHYECKHX H CIPABOYHBIX MAaTepHAJIOB,
nepeiaBaeMbIX PyYKOBOJACTBY YHUpPEKICHHUSA, PYKOBOAUTENIAM CTPYKTYPHBIX IOApa3JeNeHMit; KOMHH
OTYETOB, HANPABIAEMBIX B TIOCYJapCTBEHHbIE OpraHbl CTATHCTHKH, HAJIOrOBbIE WHCIICKIIHH,
BBIIECTOSIIME OPraHbl YIPABICHUS H APYTHE YUPEKICHHS).

2.3.3.2. JlokyMeHTalus II0 OpraHu3aluy paboThl CTPYKTYPHBIX TMOApa3/eieHuil (TIONOKEHHsS O
CTPYKTYPHBIX  TNOJApA3JeNeHUAX,  JAOJDKHOCTHBIE  HMHCTPYKUMH  paGOTHHKOB,  IpHKas3bl,
pacropsUKeHHs, YKa3aHHA PYKOBOACTBA YUPEKJICHHS), NOKYMEHTHI IO IUIAHHPOBAHHIO, YYETy,
QHAJIN3Y ¥ OTYETHOCTH B YaCTH paboThl C MEPCOHATIOM YUpekICHHUS.

I11. C6op, 06paboTka ¥ 32aMMTA NEPCOHATBHBIX JAHHBIX

3.1. TTopsiiok nomy4eHus NepcoHaNbHbIX JaHHBIX.

3.1.1. Bce nepcoHanbHbIe AaHHbIE pabOTHHMKA YUPEKACHHS CIEAyeT INOoJydaTh y HEro camoro.
Ecnu nepcoHanpHble JaHHbIE pabOTHHKA BO3MOXHO MOJYYHTH TOJBKO Y TpeThed CTOPOHBI, TO
paboOTHHK JO/DKeH OBITh yBeZOMJIEH 00 3TOM 3apaHee M OT HEero JO/DKHO OBITh IOJIy4eHO
nuchkMeHHOe coryacue. J{o/mKHOCTHOe JMno paboTojareNs JO/DKHO COOOHIMTE pabOTHHKY
VupexaeHus 0 LeNsiX, NpeanosiaraeMblX HCTOYHHKAX M cnocobax NoiydyeHHs NepCOHAIBHBIX
JIAaHHBIX, @ TAKXKe O XapakTepe MOIeKAIUX MOTYYEHHIO MEePCOHANBHBIX JaHHBIX U MOCIEICTBHAX
oTKa3a pabOTHHKA JaTh MHCBMEHHOE COIJIacHe Ha UX moyydenue[4].

3.1.2. PaGoTonarens He MMeET MpaBa Mojry4ats 1 00pabaThiBaTh NEPCOHAIBHbIE JaHHbIE pabOTHHKA
VupexaeHns O €ro pacoBOil, HAIMOHAJBHOW IPUHAUIC)KHOCTH, ITOJUTHYECKHX B3IJIAaXx,
PEUTHO3HBIX HIH (QUIOCOPCKHX YOeKNCHMAX, COCTOSHHH 3J0pOBbS, MHTHMHON Xu3HH. B
clly4asix, HEMOCPEACTBEHHO CBS3aHHBIX C BONPOCAMH TPYAOBBIX OTHOLICHHH, B COOTBETCTBHH CO
cr. 24 Koncrutymuu Poccuiickoit Menepanun paboronarens Bhpase mojiydars U oOpabaTeiBaTh
JIaHHBIE O YACTHOM JKU3HU pabOTHHKA TOJIBKO € €r0 MHCBMEHHOT0 coracus(S].

O6paboTka yKa3aHHBIX NEPCOHATBHBIX JaHHBIX paOOTHHKOB paboTojareneM BO3MOXKHA TOJIBKO C
UX coryacus Jin0o 6e3 UX cornacus B CIACAYIOMMX CIyqasnX:

- IEPCOHAIBHBIE IJAaHHBIE SBJIAIOTCS 0OIIEAOCTYITHBIMHU;



- IepcoHaJbHBIE [aHHbBIE OTHOCATCA K COCTOSHHIO 340pPOBbA palbOTHHKA W HX o0OpaboTka
HeoOXouMa Ul 3alUTHEl €r0 XKHU3HH, 370pOBbS MJIH MHBIX JKU3HCHHO BaKHBEIX HMHTEPECOB JIHGO
YKM3HH, 3I0POBbS HJIM HHBIX KH3HEHHO BAKHBIX HHTEPECOB APYIHX JIMI M IOJyYEHHE COTrjacHs
paboTHHKa HEBO3MOKHO;

- 1o TpeOOBAHHMIO MOJHOMOYHBIX TOCYJApCTBEHHBIX OPraHOB B CIIy4YasX, IPelyCMOTPEHHBIX
(denepanbHbIM 3aKOHOM([6].

3.1.3. Paboromarens BmpaBe oOpabaThiBaTh NepcOHalbHBIE TaHHBIE PAa0OTHHKOB TOJBKO € HX
MMTHCBEMEHHOTO COTJIACHS.

3.1.4. ITucemenHoe cornacue paboTHMKa Ha 00pabOTKY CBOMX NEPCOHAIBHBIX JAHHBIX JOJDKHO
BKJIFOYATh B ceOs:

- GaMuIHIO, MMs, OTYECTBO, ajapec CyObeKTa IepCOHANBHBIX JIAHHBIX, HOMEpP OCHOBHOIO
JTOKYMEHTa, YAOCTOBEPSIOIIErO ero JIMYHOCTh, CBEICHUS O JIaTe BBIIAYH YKa3aHHOTO JAOKYMEHTa H
BBIIABIIEM €TI0 OpraHe;

- HauMcHoBaHHMe ((paMHIMIO, MM, OTYECTBO) H aJpec oOIlepaTopa, MONYYalomero CoriacHe
C}'G'BEI{TE MepCOHANIBHBIX [TAHHBIX]

- 11e7b 00paboTKH NEPCOHANBHEIX JAHHBIX;

- IIepe4YeHb MEpPCOHANBHBIX JAHHBIX, Ha 00paboTKy KOTOpBIX Jaercs corjiacHe cyOBbeKTa
MEPCOHANBHBIX JaHHEIX;

- mepeYeHb JeHCTBHI C NepCOHAIBHBIMA JAaHHBIMH, Ha COBEpPIIEHHE KOTOPBIX IAeTcs COrJIacHe,
obliee ONMMCaHHE HCIOMB3YEMBIX ONIEPATOPOM COCOG0B 06paboTKH NEPCOHATBHBIX JaHHbIX;

- CPOK, B Te4EHHE KOTOPOro JISHCTBYET COIJIacHe, a TakyKe MOPSJI0K ero OT36IBA.

Qopma 3asBICHHS O coracMd paboTHMKAa Ha 00pabOTKy NHepCOHANBHBIX J[AHHBIX CM. B
npuioxkenun 1 Kk Hactosiemy [lonoxenuto.

3.1.5. Cornacue paboTHHKa He TpeOYeTCs B CIIEIYIONIMX CITyYasX:

1) o6paboTka nepcoHaNBHBIX JaHHEIX OCYILECTBIIAETCS HAa OCHOBaHHH TpynoBoro kojekca P® umm
HHOTO (e/IepaTbHOro 3aKOHA, YCTaHABJIMBAIONIETO €€ IeNb, YC/IOBHS IMOJNYYEeHHS MepPCOHATBHBIX
JIaHHBIX ¥ KpYr CyOBEKTOB, NEpCOHAIBHBIC NaHHBIC KOTOPHIX IOIEXKAT 00paboTKe, a Takke
OIpEIENAIONIEro MOJHOMOYHA paboTonaresns;

2) 0OpaboTKa MepcoHANbHBIX JAHHBIX OCYIIECTBIISETCS B LEISX HCIIOMHEHUS TPYAOBOrO JOTOBOPA;
3) obpaboTKka nepcoHAIBHBIX [aHHBIX OCYLIECTBIIAETCH JUIA CTATHCTHYECKHX HIIH HHBIX HAYYHBIX
1esei mpH ycloBUH 0643aTeNBHOr0 00e3THYHBAHNS TIEPCOHANBHEIX JIAHHBIX;

4) obpaboTka nepcoHANbHBIX JAHHBIX HEOOXOMMMA JUIA 3allMTHI JKH3HH, 3J0POBbS MM HMHBIX
’KH3HEHHO BaKHBIX HHTEPECOB pabOTHHKA, €CITH MOJYYCHHE €T0 COTJIACHS HEBO3MOKHO.

3.2. Ilopsinok oOpaboTky, nepeadyn 1 XpaHEeHH IIEPCOHATIBHBIX JTaHHBIX.

3.2.1. PaGotHuMk VY4pekICHHs TNPEIOCTABIACT pabOTHUKY OTHENa KaapoB YupeKIeHHS
JocTOBEpHbIE cBefieHns o cebe. PaGoTHuK oTaena kaapoB YupeskaeHus POBepsieT J0CTOBEPHOCTh
CBEJICHHH, CBEpAd JaHHBIE, NPENOCTABJICHHBIC PAabOTHHKOM, € HMEIOUMMHCH y paboTHHKA
JOKYMEHTAMH.

3.2.2. B cootBercTBHH co cT. 86, ri1. 14 TK P® B nemnsix obecnedenus npas u cBOOO yeIoBeKa H
rpakJanuHa JupekTop YupexnaeHus (Paboronarens) m ero mnpejcTaBHTeNH IpH o0OpaboTke
MEPCOHAIBHBIX JaHHBIX pabOTHHKA JOJDKHEI coOMoaaTh cieayiomme obmme TpeboBaHu:

3.2.2.1. O6paboTka MEepCOHANBHBIX NAHHBIX MOXKET OCYIIECTBIATBCA HCKIIOYHTENBHO B IETAX
obecrnieyeHHss COOMIONEHMS 3aKOHOB M MHBIX HOPMATHBHBIX IIPAaBOBBIX AaKTOB, COJEHCTBHSA
paboTHUKaM B TPYAOYCTpoHcTBe, OOY4EHHH H NPOABHKEHHH IO cyx0e, obecreueHns JIHYHOH
OesonmacHocTH pabOTHHKOB, KOHTPOJIS KOJHMYECTBA M KadyecTBa BBINOJIHAEMOM paBoTel M
obecreyeHns COXpaHHOCTH UMy1ecTBa[7].

3.2.2.2. Ilpn onpenenennn obbema H cojepikaHHsa, oOpabaTbiBaeMbIX NEPCOHAIBHBIX JIAHHBIX
PabGortonarens nomkeH pykopozacTBoBaTbes Kouctutynmeidt Poccuitckoit ®@enepanuu, TpyaoBbM
kojexcoM Poccwiickoii @enepanyn u HHBIMHU (enepaibHBIMH 3aKoHaMH[ 8].

3.2.2.3. Ilpu npHHATHM pELIECHHI, 3aTpardBalONINX HHTepeck! paboTHUKa, PaGoTonarens He HMeeT
npaBa OCHOBHIBATBCS Ha MEPCOHATBHBIX AAHHBIX pPabOTHHKA, MOMYYEHHBIX HCKIIOYHTEILHO B
pe3yJbTaTe HX aBTOMATH3HPOBAHHOM 06paGOTKH HIIH 3JIEKTPOHHOTO MomydeHHs[9)].



3.2.2.4. 3amuTa NepcOHANBHBIX JAaHHBIX paOOTHHKA OT HEMPABOMEPHOIO MX HCIOJIL30BAHHS HIIH
yTpathl ofecneunBaercs PaloTomarteseM 3a CYeT €ro CpeACTB B MOPSJKE, YCTAHOBIEHHOM
dbenepanbabM 3aKoHOM[10].

3.2.2.5. PaGoTHHKM H HX MNpPEACTAaBHTEIH JODKHBI OBITH O3HAKOMJICHBI IOJ PACIHCKy C
JIOKYMEHTaMH YUpPEXKIACHHUS, YCTAHABIMBAIOLIAMH IMOPSNOK 0OpaboTKH MEepPCOHATBHBIX MAHHBIX
pabOTHHKOB, a TaKke 00 MX npaBax H 0043aHHOCTAX B 3TOM obmactu[11].

IV. Ilepenaua u xpaneHune nepcoHAIbHBIX JaHHBIX

4.1. Ilpu mnepemaye mnepcoHANbHBIX MAaHHBIX pabotHuka PabGoromarens momkeH cobmoxaTh
crenyroiue Tpedoanus|12]:

4.1.1. He coofmare nepcoHanbHble AaHHbIE pabOTHHKA TpeThell CTOpoHe 0e3 MHUCHMEHHOTro
coryacusi pabOTHHKA, 32 HCKIIIOYEHHEM CJIydaeB, KOT/Ia 9T0 HEOOXOAHMMO B LIENIAX MPeAynpekIeHus]
Yrpo3bl JKH3HH H 3/I0pOBbIO pabOTHHKAa, a TakkKe B CIydasX, YCTAHOBJICHHBIX (eaepaibHbIM
3aKOHOM,

4.1.2. He coobmare mnepcoHalbHBIE JaHHBIE PAOOTHHKA B KOMMEpUYECKHX MelsXx Oe3 ero
nucbMeHHoro cornacus. O6paboTka nepcoHaNbHBIX JaHHBIX PaOOTHHKOB B LENAX MPOABHKCHHUS
TOBapoB, paboT, YCIyr Ha phIHKE IIyTEM OCYIIECTBJICHHS MPSAMBIX KOHTAKTOB C MOTEHIHAIBHBIM
noTpebHTENIEM C MOMOIIBIO CPEJICTB CBA3H JAOIYCKACTCS TOJIBKO C ero MPeABAPUTEIBHOTO COTIIACHS.
4.1.3. Tlpexynpeaurts 1ML, NOJYYHBIIMX MNEPCOHAIbHBIC JaHHBIE PabOTHHKA, O TOM, YTO I3TH
JIaHHBIE MOTYT OBITH MCIIOJIb30BaHBI JIMIIB B NEAX, UL KOTOPBIX OHH COOOINEHSBI, U TpeboBaTh OT
3THX JIMIL MOATBEPKACHUA TOTO, YTO 3TO NpaBHiIoO cobmoaeHo. JInua, NoMyYHBInHe NEPCOHATBHBIE
JlaHHBle pabOTHMKA, 00s3aHbI COOMIONATH PEXHM CEKPEeTHOCTH (KOH(MaeHnMansHOCTH). JlanHOe
[lonoxxeHHe HE PacrpoCTpaHAETCs Ha OOMEH NMEePCOHATBHBIMH JIaHHBIMU PabOTHHKOB B IOpSIKE,
YCTAHOBJICHHOM (heiepalbHbIMH 3aKOHAMH.

4.1.4. OcymecTBnaTh nepenadyy NepCOHAIBHBIX JaHHBIX PabOTHHUKOB B Ipejeiax YupexIeHHS B
COOTBETCTBHH ¢ HacTosmuM [lonoxkenuem.

4.1.5. Paspemarb J0CTYNm K TEpCOHANBHBIM JIaHHBIM paOOTHHKOB TOJNBKO CHEIMATBHO
YTIOJIHOMOYEHHBIM JIMIIAM, IIPY 3TOM YKa3aHHBIE JIMIA JO/DKHBI HMETh IIPABO MOJIYYaTh TOJIBKO T
NEePCOHAIbHBIE JIaHHBIE pabOTHHKA, KOTOpble HEOOXOMMMBI JUIS BBINOJHEHHS KOHKPETHOM
byHKIMH.

4.1.6. He 3anpammBath HHGOPMALUHIO O COCTOSHHH 310pPOBbs PAaOOTHHKA, 32 MCKIIIOUCHHEM TeX
CBEJICHUH, KOTOPbIE OTHOCATCS K BOINPOCY O BO3MOMKHOCTH BBINOJHEHHS PabOTHHKOM TPYAOBOM
byHKIHA.

4.1.7. Tlepenasath nepcoHalbHbIC JaHHbIE pabOTHHKA NMpEJICTABHTENSM PabOTHHKOB B IOPSIKE,
ycranossieHHOM TpynoBeiM koaekcoM Poceuiickoit ®enepanun, H OrpaHHYMBATE 3Ty HHPOPMAIHIO
TOJBKO TEMM IEPCOHAIBHBIMH JAHHBIMH paOOTHHKA, KOTOPhIE HEOOXOMUMBI JUIS BBIMOJHEHHS
yKa3aHHBIMH NPEJICTaBUTE/IAMH HX QYHKIIHH.

4.2. XpaneHue U HCMOIb30BaHHUE NEPCOHATBHBIX JaHHBIX paboTHuKoB[13]:

4.2.1. IlepconanpHble JaHHbBIC pAOOTHUKOB 00pabaThIBAIOTCS H XPAHATCS B OTAE/E KaJpOB.

4.2.2. TlepconanbHble JaHHbIe PaGOTHHKOB MOTYT OBITH MONYYEHBI, MPOXOAUTH JATHHEHIIYIO
00paboTKy M mepe/iaBaThCsl Ha XpaHEHHe KaK Ha GyMaKHBIX HOCHTEIISX, TAK U B 3JIEKTPOHHOM BHJIE
- JIOKQJILHOM KOMIBIOTEPHOM CETH H KOMIBIOTEPHOM nporpamme «1C: 3apniara u Kaapbi».

4.3. Ilpu nosydeHUH NMEpCOHANBHBIX JaHHBIX HE OT PabOTHHKA (3@ UCKIIOYEHHEM CIIyYaeB, €CiH
IepCOHANbHBIE JIaHHbIe OBUIH MPeI0CTaB/IeHbl pPaboTOIaTEN IO Ha OCHOBAHHM (eaepabHOro 3aKOHA
WM €CJIH NepCOHANbHBIC JIaHHBIE ABJIAIOTCS OOMmeNOCTYnHbBIMH) paboTozaTens 10 Havasa
00paboTKH TakHMX MEPCOHAIBHBIX JAHHBIX O00S3aH TNPENOCTABHTH pPaGOTHHKY CIEAYIONLYIO
uHpopMaHo:

- HauMeHoBaHue (pamuTHs, M, OTIECTBO) H aIPec ONepaTopa HIIH ero MpeACTaBUTEI;

- e 00paboTKH MepCOHATBHBIX JAaHHBIX U €€ IIPaBOBOE OCHOBAHHUE;

- IpenonaraeMble MOJIb30BaTelH NEPCOHANBHBIX JaHHBIX;

- YCTAHOBJICHHBIE HacToAMM (DeiepanbHBIM 3aKOHOM TIpaBa CyOheKTa NepCOHANBHBIX JaHHBIX.



V. loctyn K nepconaabHbIM JaHHBIM PaboTHHKOB

5.1. TlpaBo nocTyma K nepcoHaTbHBIM AAHHBIM PaGOTHHKOB HMEIOT:

- IUPEKTOP YUPEXKICHHS;

- COTPYAHHKH KaJPOBOH CIIyKOBI;

- COTPYIAHUKH OyXranrepuu;

- COTPYAHHMKH CekpeTaphara (MHpOpMauus o (aKTHYECKOM MecTe NPOKHUBAHHSA M KOHTAKTHBIC
Tese(oHBI paGOTHHKOB);

- PYKOBOZMTENH CTPYKTYPHBIX INOIpa3NeieHHii IO HANpaBICHHIO IEATENBHOCTH (AOCTYN K
TNIePCOHANLHBIM IAHHBIM TOJILKO PabOTHHKOB CBOETO IO/pas/ieeH s );

- 3aBEJYIOLIHH NPHEMHBIM OT/E/ICHHEM M MEIHIMHCKHE CECTPHI (BO BPeMs IOArOTOBKH CIIHCKOB
AT TIPO(HUIAKTHYECKHX MEIHIIHHCKHX OCMOTPOB).

5.2. PaGoTHUK YUpexIeHHs UMEET NpaBo:

5.2.1. TlonmyyaTs JOCTYN K CBOHM NEPCOHATBHBIM JAHHBIM H O3HAKOMICHHE C HUMH, BKIIIOYast
TpaBo Ha Ge3BO3ME3JHOE MOJTyueHHe KOmHii MoGoii 3anucH, coxepkaueit NEPCOHANBHBIE JaHHEBIE
paboTHHKA.

5.2.2. Tpebosats oT PaGoTojmaTens yTOUHEHHS, HCKIIOYCHHS WIH HCTIPABJICHHUS HEIMOJIHBIX,
HCBCPHBIX, yCTapeBIUMX, HENOCTOBEPHBIX, HE3aKOHHO MOJYYEHHBIX WM HE  SBISIONMX
HeoOxomumMbIMu Ut PaGoToiaTens nepcoHanbHbIX JAHHBIX,

5.2.3. ITony4ats ot PaGoToarens

- CBEJICHHS O JIMI@AX, KOTOPBIC HMEIOT AOCTYII K IIEPCOHATBLHBIM JAHHBIM HITH KOTOPBIM MOKET OBITh
IIPE/IOCTaBJIEH TAKOH JOCTYII;

- niepedeHb 06pabaThIBaeMbIX IEPCOHATBHBIX JAHHBIX H HCTOYHHK HX MOJTy4eHHS;

= CPOKH 06pabOTKH NEPCOHATBHBIX JAHHBIX, B TOM YHCIIE CPOKH HX XpaHeHHS;

- CBCJICHHUA O TOM, KaKHE IOPHIMYECKHE MOCIEACTBUSA U CYyOheKTa epCOHATBHBIX JaHHBIX MOKET
ToBJieYb 3a co6oi 06paboTKa ero nepcoHaNbHBIX JAHHBIX.

5.2.4. TpeGosars wu3Bemenus PaGoTomarenem Bcex I, KOTOphIM paHee ObUTH COOOIICHBI
HEBEPHbIC HIIH HETIONHbIE NEPCOHATBHBIC JaHHBIC, 060 BCeX IMPOM3BECHHBIX B HHX HCKIIOYCHHSX,
UCIIPABJICHUSAX WIH JONOHEHHMSAX.

5.2.5. O6xanoBsaTh B yIIOJHOMOYEHHBIH OpraH 110 3aliATe npaB CyOBEKTOB NEPCOHANBHBIX JaHHBIX
WIM B CyIeOHOM MOpS/KEe HeNpaBOMEPHbIE NCHCTBHA WM GesmelicTBH PaGotomares npH
06paboTKe M 3alIHTe €ro NePCOHANBHbIX JAHHbIX.

5.3. KommpoBaTh M JenaTh BHITUCKH IEPCOHANBHBIX JAHHBIX paboTHHKa paspemaercs
HCKIIIOYHTENIBHO B CITY)KEOHBIX LEIAX ¢ MHChbMEHHOTO Pa3pelIeHNs HaYalbHAKa OT/Ie/a KazIpoB.

5.4. Tlepenaua wH(OpPMALMH TpeThelf CTOPOHE BO3MOMKHA TOIBKO IOpH [MHUCBMEHHOM COIJIACHH
paGOTHHKOB.

VI. OTBeTcTBEHHOCTD 32 HAPYLIEHHE HOPM, perypyromuax o6paborky u 3amury
NePCOHANBHBIX TaHHBIX

6.1. PaGoTHukM VYupekIeHHS, BHHOBHBIE B HAPYIICHHH HOPM, DperyJHMpYIOIHX [OJy4YeHHE,
00paboTKy M 3alIMTy INEPCOHANBHBIX JAHHBIX pabOTHHKA, HECYT JMCHMILTHHAPHYIO
AIMHHHCTPATHBHYIO, I'PaXKAaHCKO-IIPABOBYIO MJIH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C
(enepanbHEIMH 3aKOHAMH.

6.2. Jlupextop VupexJeHHs 3a HapylleHHE HOPM, PETYHPYIOMHX MOIydeHue, o6paboTKy H
3alIUTy NEPCOHATBHBIX JAHHBIX pabOTHHKA, HECET AJIMHHUCTPATHBHYIO OTBETCTBEHHOCTh COTIACHO
cr. 5.27 u 5.39 Konekca 06 agMHUHHCTPaTHBHBIX npaBoHapymenusx Poccuiickoit ®eznepanun, a
TaKKe BO3MEIIACT pabOTHHKY ymepld, NPUYHHEHHBI HENPABOMEPHBIM HCIONB30BAHHEM
HH(OpManKK, conepikalieii epcoHATbHbIE JTaHHbIE PaGOTHHKA.




